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Request to submit a supplier’s declaration 

You’ll receive our request to submit a supplier’s declaration by e-mail: 

 

The mentioned number is the automatically generated ID of the requested declaration for proper 

archiving in our SAP. It has no further relevance in submitting the declaration. 

By clicking the mentioned URL you’ll be directed to the web portal. A user login or account 

registration is not required/possible. 
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1. Sender parameters 

The web portal automatically opens on the first page, with the sender parameters, showing the 

person in charge at Loesche: 

 

In the upper section of the window you’ll find the navigation bar. Via these buttons you’ll get to the 

different input screens. These masks must be filled in order to submit a supplier’s declaration. 
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2. Supplier data 

By clicking 2. “Supplier data“ you’ll get to the input mask asking for your postal address. The fields 

should already be filled with the data from our SAP vendor master record. Should you find any errors, 

please inform us: 

 

Further on please add the name and position of the person in charge for supplier declarations in your 

company. E-Mail, phone and fax number can be overwritten for this. 
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3. Materials 

Point 3 of the navigation bar „Materials“ finally shows you the list of materials, for which we’re 

requesting a supplier’s declaration: 

 

This list is based on our SAP material numbers as the leading figure. If we have the information 

stored in SAP, your material number and the goods number are already shown. 

 

You can save your data with the “save” button at any point and finish your work at a later time. 

By clicking “Bulk Data Change” you can fill in data for all materials in the list: 
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In the upper section of the window please select what kind of declaration you want to make. It could 

be either a long-term supplier’s declaration (Langzeit LE), supplier’s declaration (LE), certificate of 

origin (UZ) or some something else (Sonstiges). In case of a long-term supplier’s declaration you’d 

receive no further request for a declaration with future purchase orders of this material during the 

validity period. 

Please make the correct entries in all the fields, regarding country of origin, cumulation and validity. 

Country of origin is a mandatory field. 

Loesche requires the entry of a specific country. Selecting “EU” sadly isn’t sufficient for us. 

In the lower section of the mask please check the boxes behind the suitable preferential status. If 

certain preferential status are illegal based on the statements made above, the corresponding entries 

will not be selectable. 
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Finally confirm your entries by clicking „Apply Data“ at the bottom of the window: 

 

In case you’d like to make different statements for certain materials on the list, you can still change 

them at this point. Click the “Edit” button behind the specific position in the list, which you’d like to 

change: 
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4. Confirmation 

Finally go to step 4 „Confirmation“ of the navigation bar in order to send your declaration: 

 

Information regarding the concerned person will be taken over from Step 2. Please check the box in 

front of the disclaimer and click “Send supplier declaration”. 

 Attention: Changing the data is not possible anymore after this step. Only after talking to our 

logistics department we can make the declaration available for change again. 
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Once the declaration has been send, please print it as a pdf-file by clicking “Print LE”: 

 

Please add the document to your archive. The data will only be available in the web portal for a short 

time and is going to be archived cyclically.  

Afterwards the finished supplier declarations are no longer accessible in the web portal! 


